August 27, 2011

Richard Coronado

Home Address
City, State, Zip Code
Phone: (XXX)XXX-XXX
Email: email@host.com

Jason McCune

Principal Recruiter

Raytheon Company
2000 East El Segundo Blvd

El Segundo, California 90245
Dear Mr. McCune, 

I am writing in application for the Financial Analyst I position being offered, as advertised on your online website. I am a proven multi-faceted professional with experience in project coordination, budgeting, analytics, risk management, administration, and implementation; with strong attention to detail. My accomplishments have been carried out in a variety of different industries including: government, education, real estate, non-profit, sports & entertainment, and technology. My leadership is reflected upon my ability to be a diplomatic team player with strong problem solving, communication and interpersonal skills. I am applying for the position of Financial Analyst II because I believe it is a position for which I am well-suited, given the background I have gained through my education, internships, and work experience.

After spending almost a three years of my college career working on developing programs to assist small underserved businesses, I obtained a job with the Los Angeles Regional SBDC Network, the 7th largest funded program of the U.S. Small Business Administration with a budget of $8 million.  During that time my position required that I supported the Regional Director with the operations of the large scale operation.  As a project coordinator my duties included: financial analysis, performance analysis, goal development, strategic planning implementation, and negotiations.
It is my desire at this time to continue to pursue the Financial Analyst I position and support Raytheon, a worthwhile organization. Should you wish to contact me I can be reached at email@host.com or at (XXX)XXX-XXX.  Thank you for your time and consideration, and I look forward to speaking with you. 

Sincerely, 

Richard Coronado
